
CITY OF CHESTER
PLANNING DEPARTMENT

CITY HALL, 1 FOURTH STREET
CHESTER, PA 19013
Phone: 610.447.7707

Instructions for 
Filing an Event Parking Lot 

Permit Application
For additional information, please visit the city’s website at 

www.chestercity.com. See Planning Department page for Zoning Ordinance.

INSTRUCTIONS

1. Application forms must be completed and filed in person by someone acting in the following capacity:
• Owner. If the property was recently purchased or the sale is in progress, the equitable owner must present a copy 

of the deed or agreement of sale.
• Tenant, with a copy of current lease.
• Attorney, Design Professional, Contractor, or Expeditor, with authorization from the owner. 

2. Two (2) copies of a fully dimensioned site plan must be submitted with the application form. Site plans are limited 
to a maximum of 2 sheets per set. An additional sheet listing supplementary information may be submitted. The 
minimum sheet size is 11” x 17” and the maximum is 24” x 36”. The plans must include the following information:

• Location and dimensions of property lines in relation to adjacent public streets.
• Total parcel area in square feet.
• Existing on-site parking and circulation layout, and the total number of available on-site parking spaces.
• Total number and location of the parking spaces to be used for event(s).
• Location of existing buildings and any temporary tents, trailers, electrical or mechanical equipment, trash 

receptacles, and signs.
• A north arrow and graphic scale.
• Any other information found by the Zoning Officer to be necessary for the review of the application.

Note: Representatives from City Departments may make onsite visits to verify information outlined on the required site plan.

3. Enclose the required application fee with certified check or money order payable to the City of Chester. The 
following annual permit fee shall apply:

• For a parking lot of 9 or fewer spaces - no charge. 
• For a parking lot of 10 to 20 parking spaces - $30.
• For a parking lot of 21 to 50 parking spaces - $50.
• For a parking lot of 51 to 75 parking spaces - $150.
• For a parking lot of 76 or more parking spaces - $300.
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City of Chester Zoning Ordinance, Article 1347 Specific Uses,
Rental of a Lawful Parking Area for Customers of Sports, Concerts or Special Events in the City

A. If a stone or paved parking area lawfully exists prior to the enactment of this Ordinance (September 9, 2015), it 
may be rented for private vehicle parking for persons attending events in the City.

B. If a new parking area is to be developed, it shall meet City ordinance requirements for a written zoning permit 
application, minimum sight distance at the exits, driveway aprons (with proper protection of sidewalks from 
damage), landscaping and buffer yards, surfacing, stormwater management, submittal of a site plan, review by the 
City Engineer, and other requirements.

C. There must be an attendant on-site during times of ingress and egress of vehicles if a lot includes 10 or more 
parking spaces.

D. Parking areas shall not be used for retail sales.
E. One sign per street frontage shall be allowed, with a maximum sign area of 12 square feet on each of two sides, 

which shall be removed from view when the parking lot is not in use.
G. A driveway accessing a PennDOT street shall meet applicable PennDOT requirements.
H. The applicant shall register for payment of the City parking tax, and shall collect and make payments of the parking 

tax.
I. Where the City Engineer determines that vehicle access from a street or alley other than an arterial street would be 

feasible and safer, the City Engineer may require access to be provided along such non-arterial street or alley.
J. Minimum Lot Area - 3,000 square feet.

http://www.phila.gov/li
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SUBMIT COMPLETE APPLICATION TO:
CITY OF CHESTER

PLANNING DEPARTMENT
CITY HALL, 1 FOURTH STREET

CHESTER, PA 19013
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SUBMIT COMPLETE APPLICATION TO:
CITY OF CHESTER

PLANNING DEPARTMENT
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SUBMIT COMPLETE APPLICATION TO:
CITY OF CHESTER

PLANNING DEPARTMENT
CITY HALL, 1 FOURTH STREET

CHESTER, PA 19013

LOCATION OF PROPERTY (LEGAL ADDRESS):LOCATION OF PROPERTY (LEGAL ADDRESS):LOCATION OF PROPERTY (LEGAL ADDRESS):LOCATION OF PROPERTY (LEGAL ADDRESS):

PROPERTY OWNER'S NAME (IF OWNER IS A CORPORATION, PARTNERSHIP, 
OR LLC PLEASE PROVIDE NAME OF RESPONSIBLE INDIVIDUAL):
PROPERTY OWNER'S NAME (IF OWNER IS A CORPORATION, PARTNERSHIP, 
OR LLC PLEASE PROVIDE NAME OF RESPONSIBLE INDIVIDUAL):
PROPERTY OWNER'S NAME (IF OWNER IS A CORPORATION, PARTNERSHIP, 
OR LLC PLEASE PROVIDE NAME OF RESPONSIBLE INDIVIDUAL):
PROPERTY OWNER'S NAME (IF OWNER IS A CORPORATION, PARTNERSHIP, 
OR LLC PLEASE PROVIDE NAME OF RESPONSIBLE INDIVIDUAL):

PROPERTY OWNER'S ADDRESS (INCLUDE CITY, STATE, AND ZIP):PROPERTY OWNER'S ADDRESS (INCLUDE CITY, STATE, AND ZIP):PROPERTY OWNER'S ADDRESS (INCLUDE CITY, STATE, AND ZIP):PROPERTY OWNER'S ADDRESS (INCLUDE CITY, STATE, AND ZIP):PROPERTY OWNER'S ADDRESS (INCLUDE CITY, STATE, AND ZIP):

PHONE:PHONE:PHONE:PHONE:

EMAIL:EMAIL:EMAIL:EMAIL:

APPLICANT (IF DIFFERENT FROM THAT OF PROPERTY OWNER):APPLICANT (IF DIFFERENT FROM THAT OF PROPERTY OWNER):APPLICANT (IF DIFFERENT FROM THAT OF PROPERTY OWNER):APPLICANT (IF DIFFERENT FROM THAT OF PROPERTY OWNER): APPLICANT’S ADDRESS (INCLUDE CITY, STATE, AND ZIP):APPLICANT’S ADDRESS (INCLUDE CITY, STATE, AND ZIP):APPLICANT’S ADDRESS (INCLUDE CITY, STATE, AND ZIP):APPLICANT’S ADDRESS (INCLUDE CITY, STATE, AND ZIP):APPLICANT’S ADDRESS (INCLUDE CITY, STATE, AND ZIP):

FIRM/COMPANY:FIRM/COMPANY:FIRM/COMPANY:FIRM/COMPANY:

PHONE:PHONE:PHONE:PHONE: EMAIL:EMAIL:EMAIL:EMAIL:EMAIL:

RELATIONSHIP TO OWNER: RELATIONSHIP TO OWNER: RELATIONSHIP TO OWNER: RELATIONSHIP TO OWNER: 

          TENANT/LESEE            ATTORNEY           ATTORNEY          CONTRACTOR                 DESIGN PROFESSIONAL                DESIGN PROFESSIONAL                DESIGN PROFESSIONAL                DESIGN PROFESSIONAL EXPEDITOR

NAME OF BUSINESS OPERATING THE PARKING LOT:NAME OF BUSINESS OPERATING THE PARKING LOT:NAME OF BUSINESS OPERATING THE PARKING LOT:NAME OF BUSINESS OPERATING THE PARKING LOT: PA BUSINESS LICENSE NUMBER:PA BUSINESS LICENSE NUMBER:PA BUSINESS LICENSE NUMBER:PA BUSINESS LICENSE NUMBER:PA BUSINESS LICENSE NUMBER:

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

All provisions of the Zoning Ordinance and other City ordinances will be complied with, whether specified herein or not. Plans approved by the Planning 
Department may form a part of this application. I hereby certify that the statements contained herein are true and correct to the best of my knowledge and 
belief. I further certify that I am authorized by the owner to make the foregoing application, and that, before I accept my permit for which this application is 
made, the owner shall be made aware of all conditions of the permit. I understand that if I knowingly make any false statement herein I am subject to such 
penalties as may be prescribed by law or ordinance.

__________________________________________________________________________________________________________________________________________________________________________________________________________________ __________________________________________________________________

APPLICANT SIGNATUREAPPLICANT SIGNATUREAPPLICANT SIGNATUREAPPLICANT SIGNATUREAPPLICANT SIGNATUREAPPLICANT SIGNATURE DATE (Month/Day/Year)DATE (Month/Day/Year)

FOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINEFOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINEFOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINEFOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINEFOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINEFOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINEFOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINEFOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINEFOR CITY USE ONLY - DO NOT WRITE BELOW THIS LINE

      SITE PLAN ATTACHED      SITE PLAN ATTACHED       OTHER INFORMATION ATTACHED:       OTHER INFORMATION ATTACHED:       OTHER INFORMATION ATTACHED:       OTHER INFORMATION ATTACHED:       OTHER INFORMATION ATTACHED:       OTHER INFORMATION ATTACHED:       OTHER INFORMATION ATTACHED: 

DATE RECEIVED:DATE RECEIVED: ZONING DISTRICT:ZONING DISTRICT:ZONING DISTRICT: CCPD FILE NO: CCPD FILE NO: CHECK/MONEY ORDER NO: CHECK/MONEY ORDER NO: 

ZONING OFFICER APPROVALZONING OFFICER APPROVALZONING OFFICER APPROVALZONING OFFICER APPROVALZONING OFFICER APPROVALZONING OFFICER APPROVALZONING OFFICER APPROVALZONING OFFICER APPROVALZONING OFFICER APPROVAL
This request for an Event Parking Lot Permit is:This request for an Event Parking Lot Permit is:This request for an Event Parking Lot Permit is:This request for an Event Parking Lot Permit is:This request for an Event Parking Lot Permit is:This request for an Event Parking Lot Permit is:This request for an Event Parking Lot Permit is:This request for an Event Parking Lot Permit is:This request for an Event Parking Lot Permit is:

      Approved      Approved       Denied      Denied      Denied Standards not met:Standards not met:Standards not met:Standards not met:

Event Parking Lot Permit Number:Event Parking Lot Permit Number:Event Parking Lot Permit Number:Event Parking Lot Permit Number:Event Parking Lot Permit Number:Event Parking Lot Permit Number:Event Parking Lot Permit Number:Event Parking Lot Permit Number:Event Parking Lot Permit Number:

__________________________________________________________________________________________________________________________________________________________________________________________________________________ __________________________________________________________________

ZONING OFFICER SIGNATUREZONING OFFICER SIGNATUREZONING OFFICER SIGNATUREZONING OFFICER SIGNATUREZONING OFFICER SIGNATUREZONING OFFICER SIGNATURE DATE (Month/Day/Year)DATE (Month/Day/Year)
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